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ITos10:xeHMEe 0 HACTABHUYECTBE
1. OO011ME TTOIOKEHUS

1.1. Hacrosimee Ilonoxenue o HacraBHudectBe (fasiee — [losoxkeHue) ompenemnser MmopsaoK
OpraHM3alii ¥  TpoBeleHUs  paboThl MO  HACTABHMYECTBY B  MYHUIUIAIBHOM
00111€00pa3oBaTeIbHOM OIOPKETHOM  YUPEXKJICHHUH CpeHsisi 001eoopa3oBarenbHas mkoia Ne 5
MYHUILIMIIAJTBHOTO paiioHa Meney3oBckuii paiion PecnyOnuku bBamkoprocran (mamnee —
opraHusaiysi), paBa U 00s13aHHOCTU HACTABHUKOB U CTaKEPOB.

1.2. OcHOBHBIE TCPMHUHBI U ITIOHATUSA, IPUMCHACMBIC B HACTOAIIICM ITonmoxxenuu:

HacraBHudectBo — ¢opma amantanuu, IpakKTHIECKOTO OOyYeHHS W BOCIIUTAHUS HOBBIX WIIH
MEHEE OMBITHBIX PAOOTHUKOB OpraHU3allMd B IENSIX OBbICTPEHINero OBIAACHHS TPYAOBBIMHU
HaBBIKAMH, MPHOOPETCHUST HEOOXOJMMON KOMIETEHIMH, NPUOOMICHUS K KOPIIOPAaTUBHOM
KYyJbTYpE€ OpraHu3aluu.

HacraBHuk — Oosiee ONBITHBIN paOOTHUK OpraHM3alMM, IPUHUMAIOLIUN Ha cedst PyHKUUU MO
00y4YEHHIO HOBBIX WJIM MEHEE OIBITHBIX PAOOTHHUKOB.

Craxep — HOBbII paOOTHUK OpraHU3aINH, IPUKPETIIIEMbI K HACTABHUKY.
2. Ilenu n 3a1a41 HACTaBHUYECTBA

2.1. IlensMu HacTaBHMYECTBA SIBJISIOTCS aJalTalUsl CTaK€POB K paboTe B OpraHu3aluud Ha
OCHOBE €IMHOW CHCTEMBbl IepeJadyd OIbITa W BOCHUTAHUS, MOBBIINIEHUE KBATU(PHUKALIUN
NeaaroroB, o0ecrneyeHne oNnTHMaIbHOIO UCIOIb30BaHUS BPEMEHHU U PECYpPCOB JUIsl CKOPEUIIETro
JOCTIDKEHUSI CTaXepaMM HEOOXOAMMBIX pe3yJIbTaTOB, CHUXKEHHME TEKy4ecTH KaJpoB U
MOTHUBHPOBAHUS HOBBIX PaOOTHUKOB K JIOCTH>KEHUIO L€ opraHu3aluu.

2.2. OCHOBHBIMU 3agad4aMi HAaCTaBHUYCCTBA ABJISAIOTCA:

— OKa3aHHC IMOMOIIU CTAKECPY B OCBOCHUU HCO6XO,I[I/IMLIX KOMIIETCHIIUIM 3a CUeT 03HAKOMJICHUS C
COBPCMCHHBIMU MCTOJaMHU U IIPUCMaMHU pa6OTLI, nepeaayn HaCTaBHUKOM JIMYHOI'O OIIbITA,

— o0ydeHue cTakepa B MUHMMaJIbHbIE CPOKH HEOOXO0AUMOMY POECCHOHATLHOMY MaCTEPCTBY,
coOJII0ICHUIO TPEOOBaHNN HOPMATUBHBIX IOKYMEHTOB, B TOM YHCJIE TI0 OXpaHe TPY/a;



— COJIEHCTBUE JOCTHXKEHUIO CTAKEPOM BBICOKOT'O KaueCcTBa TPYAQ;
— BXOXK/JICHHUE CTaXXepa B TPYAOBOH KOJIJIEKTUB, OCBOEHUE UM KOPIOPATUBHON KYJIbTYPBI;

— BOCHHUTaHHUC Yy CTaXCpa UYYyBCTBa JIMYHOM OTBETCTBEHHOCTH 3a PE3YIbTATHI CBOCH
JACATCIIBHOCTH.

3. Opranu3alOHHbIE OCHOBBI HACTAaBHUYECTBA
3.1. HacraBHUYECTBO B OpraHU3allMi BBOAUTCS HA OCHOBAaHUM IIPUKA3a JUPEKTOPA.
3.2. OT00op KaHAUJATYp HACTABHUKOB OCYIIECTBIISIETCS 110 CISAYIOIIUM KPUTEPHSIM:
— BBICOKHI YpOBEHb MTPO(HECCHOHATBEHON OATOTOBKH;
— HaJIM4Ke OOIIENPU3HAHHBIX JTMYHBIX IOCTHKEHUH U PE3YIIbTAaTOB;
— pa3BUTble KOMMYHUKAaTHBHbIE HABBIKM U THOKOCTb B OOILEHUH;
— CIOCOOHOCTh M TOTOBHOCTD AETUTHCSA IPOPECCHOHATBHBIM OIBITOM;
— CTaX Npo(ecCHOHANBHOM NesATeTbHOCTH B OPraHU3allul HE MEHEe JIBYX JIET.
3.3. PaGoTHHMK Ha3HAYaETCs] HACTABHUKOM C €r0 ITMCbMEHHOT'O COTJIACHSL.
3.4. 3a 0THMM HACTaBHUKOM 3aKpPEIUISIETCS] OJJHOBPEMEHHO He 0oJiee IBYX CTaXXEpOB.
3.5. HacTaBHUYECTBO OCYIIECTBIISIETCS B TE€YCHUE BCETO NMEPHOJIA, HA3HAYCHHOTO CTAXEPY.
4. IlpaBa u 00s13aHHOCTH HACTaBHUKA
4.1. HacTaBHUK UMEET IIpaBo:

- Tp€6OBaTI> OT CTaXCpa BLIIIOJHCHUA yKEl?;&HHfI o BoOIIpoCaM, CBsA3aHHBIM C €ro
ACATCIIbHOCTBIO,

— MNPpUHHUMATh Y4YaCTHUC B O6CY)KI[€HI/II/I BOIIPOCOB, CBSA3AHHBIX C pa60T0171 CTaXXe€pa, BHOCUTH
MNpCaAJIOKCHUA B HpO(i)COIO?)HBIC opranbl, HECMMOCPCACTBCHHOMY PYKOBOAWTCIIIO, BBIIICCTOALICMY

PYKOBOJUTEIIIO () InmoompeHUn CTaxepa, MMPUMCHCHUUN MEp BOCIIUTATCIbHOI'O )51
AUCHUILIMHAPHOT'O BO3}1€I\/'ICTBI/I$I;

— y4acTBOBaThb B OOCYXJIE€HUHM MNpO(ecCHOHANIBHOW Kapbhephl CTaXepa W IUIAHUPOBAHMU €ro
JalbHene paboThl B OpraHU3aiy.

4.2. HacraBHUK 00s13aH:
— 03HAKOMUTH CTaKEPa C OCHOBAMH KOPITOPATUBHOMN KYJIbTYPhI OpraHU3aIUH;

— U3YYHUTH HpO(l)eCCI/IOHaIILHLIe U HPABCTBCHHBIC KAaUCCTBA CTAXXCpPa, €TO OTHOLICHUC K pa60Te,
KOJUUJICKTHUBY, YBJICYCHHA, HAKIIOHHOCTH,



— OKa3aTh CTaXepy WHIWBHUIYaTbHYIO IOMOINL MPAKTUYCCKUMHU MPUEMAMH U crocoOaMu
Ka4eCTBEHHOT'O BBIMIOJIHEHUS OO0s3aHHOCTEH W TOPYYCHUH, BBISBISITH U COBMECTHO YCTPAHSTh
JOTYIIIEHHBIC OIIUOKH;

— pa3palboTaTh NHAMBUAYAIBbHYIO IPOIPaMMy HACTABHUYECTBA JUISl CTAXKEPA;

— JIMYHBIM TMPUMEPOM PA3BUTh TMOJOKUTEIbHBIE KayecTBa CTaXepa, KOPPEKTUPOBATH €ro
MOBeJIeHHEe Ha paboTe, NpPHUBIEKATb K YYaCTUIO B OOIIECTBEHHON JKM3HM KOJUICKTHBA,
(dbopMUpOBaTh 3M0POBBIA 00pa3 KU3HU, OOIIECTBEHHO 3HAYMMBIE WHTEPECHI, COJCHCTBOBATH
Pa3BUTHUIO KYJIBTYPHOI'O U IPO(HECCHOHATEHOTO KPYro3opa;

— uWHPOPMHPOBATH CTaXepa O M[eNAX, 33Jadax M pe3yiabTraraX TeKyLed JesTeIbHOCTH
OpraHu3alyy;

— pa3BUTh Yy CTaXepa CTPEMJICHHE K BBHINOJHECHHUIO CIIOKHOW W OTBETCTBEHHOW pPaOOTHI,
OCBOCHHIO HOBOW TEXHHUKH U COBPEMEHHBIX TEXHOJIOTUI;

— CHOCOOCTBOBAaTh PAa3BUTHIO IIOCTOSIHHOIO MHTEpeca K HWHHOBALMOHHOMY TBOPYECTBY,
BHE/IPEHHUIO COBPEMEHHBIX CTaHIApTOB KauecTBa 00pa30BaHus;

— C YYETOM JEJIOBBIX U MOPAJbHO-TICUXOJOTUYECKUX KAYECTB CTa)Kepa COJCHCTBOBATH €ro
npodeccuoHalbHOMY POCTY, JOCTHKEHHIO BBICOKOTO MpodeccHoHamu3Ma, Y4acTBOBAaTh B
(GhOpMHUPOBAHHUH U PA3BUTUH KaPhEPHI,

— COCTaBUTb XapPaKTEPUCTUKY Ha CTAXKEPa;

— 3aI0JIHATH AHKETHI 110 UTOTaM OTYETHBIX MIEPUOJIOB (TpUiIoKeHue 1).

4.3. OTBETCTBEHHOCTH HACTABHUKA:

— HACTaBHUK HECET IMIEPCOHAJIBHYIO OTBETCTBEHHOCTh 3a KAadeCTBO M CBOEBPEMEHHOCTH
BBITIOJIHEHUST  (PYHKIIMOHAIBHBIX  OOS3aHHOCTEH, BO3JIOKEHHBIX HA HETr0 HACTOAIIUM
Ilonoxenuem;

— IpU OTKA3C OT MPOHAOJDKCHUA CTAKUPOBKU ABYX CTAXKCPOB NOAPAA HACTABHUK JIMIIACTCSA
cTaTyCa HaCTaBHUKaA.

5. IlpaBa 1 00513aHHOCTH CTa)kepa

5.1. Ctaxkep uMeeT MpaBO yyacTBOBaTh B pa3pabOTKe MPOrpaMMbl HACTAaBHUYECTBY U BHOCHUTD
IPEUIOKEHHS O €€ U3MEHEHHH, Y4aCTBOBATh B O0CYXK/IEHUH PE3yIbTATOB CTAXKUPOBKH.

5.2. Craxep 00s13aH:

— O3HAaKOMHUTBCA 1OA IOAIIHCH C BBIITICKON W3 IMpruKa3a O Ha3HAYCHHU HACTaBHHKA B TCUCHUC
TpEX HHCﬁ C MOMCHTA HU3JJaHUS IIPpHUKa3a;

— BBINOJHATH OOS3aHHOCTH, BO3JIOKEHHBbIE Ha HEro TPYHOBbIM JjoroBopoM u IlpaBunamu
TPYIOBOTO PACHOPSIIKA;

— MIPOXOJUTH KOHTPOJBbHBIE MEPOIIPHUATUS COIVIACHO IPOrpaMMeE HACTABHUYECTBA, B TOM YHCIE
3aIMOJHSATh aHKETHI 10 UTOraM OTYETHBIX NEPUOA0B (TIPUIIOKEHUE 2).



6. AHanu3 paboThI CTaxepa

6.1. IlpenBaputenpHblii aHamu3 pabOTHI CTakepa OCYLIECTBISAETCS MO MCTEYEHHH NEPBOIO U
BTOPOT0 Mecsla €ro ajanTalyd B OpraHu3alud, IpU KOTOPOM paccMaTpUBAIOTCA CIEAYIOLIUE
BOIPOCHIL:

— daHaJIM3 IIpouecca agarrTanuu pa6OTHI/IKa B OpraHus3anuu;

— BbBIIIOJIHCHHUC Ha ,Z[aHHBII;'I nepuoa HWHAWBUAYAJIIBHOIO IIJIaHa pa60T 1o Imporpamme
HaCTaBHHUYCCTBA,

— 0003HaYEHNE CUIBHBIX U CIA0BIX CTOpPOH pa6OTHI/IKa;
- 06CY)KI[GHI/I6 TOro, 4To HCO6XO,Z[I/IMO YIYy4lIUTb,
- H606XOI[I/IMa${ ImoMomb CO CTOPOHBI OpraHrU3alu.

6.2. HacraBHMK T1pM HEOOXOJUMOCTH IO pE3yJibTaTaM MPEeIBapUTEIbHOTO aHaIM3a
KOPPEKTUPYET MPOrpaMMy HACTaBHUYECTBA, JOMOJIHUTEIBHO pa3pabaThiBaeT M MPUHUMAET
H€06XOI[I/IMI)I€ MCpPbI JIA JIMKBUAAUWW BBIABJIICHHBIX 3any11HeHI/II>'I u Ile(bI/IIII/ITOB B IIponecce
aJlanTaluu CTaxepa.

6.3. Eciin mo utoraM KOHTPOJBHBIX MEPONPHUATHH BBIIBHTCS HEOOXOAMMOCTH B IPOJJIOJDKCHUN
HAaCTaBHUYECTBA, TO HACTaBHUK C YYacTHEM CTaxepa pa3pabaTblBaeT U pealu3yer
JIOTIOJIHUTEIIbHBIE MEPOIIPUATHS, HAIIPABJICHHBIE HA aJallTAllUIO CTaKepa.



ITpunoxenne Ne 1

Kk [TonosxeHnio 0 HacTaBHUYECTBE,
yrBepxkaenHomy 10 staBapst 2018 r.

AHKkeTa JJI1 HaCTaBHHKaA

VBaxxaemslii megaror!

JTa aHKeTa HCO6XOI[I/IMa JJIs1 TOroO, YTOOBI YIYy4YIIUTh HIPOHECC aganTallikd M HAaCTaBHUYECTBA

HOBBIX pa0OTHUKOB B Halllel OpraHU3aluy.

K Bam nipukperuien ctaxep. OTBeThTe, MOKaIyiCTa, KaK CTPOUTCS Ballle B3aMMOJCHCTBUE U KaK

Br1 onieHuBaeTe pe3ynbTar.

Bomnpoc

Onuenka (1o mkane ot 1 1o
5)

1. JloctatoyHo n¥ OBUIO BpEeMEHH, MPOBEIECHHOTO Bamu co
CTOXEPOM, JUIA TIOJYYCHHUS UM HEOOXOIAMMBIX 3HAHWH U
HAaBBIKOB?

2. Hackonbko TOYHO cjeqoBad Bammm pekoMeHmanusm
craxep?

3. B kakoil cremeHW 3aTpaueHHOE Ha HACTAaBHHYECTBO BpPEMs
OBLIIO MOCBSIIEHO NPOPAOOTKE TEOPETUUECKUX 3HAHUN?

4. B kakoil cTeneHW 3aTpayeHHOE HAa HACTaBHHUYECTBO BpeMs
OBLIO MOCBSIICHO MPOPAOOTKE MPAKTUUECKUX HABBHIKOB?

5. Hackonpko, no Bamemy MHEHUIO, CTaxep TIOTOB K
CaMOCTOSITEIbHOMY HCIIOJTHEHUIO JODKHOCTHBIX OO0S3aHHOCTEH
Oyiaroaps NpoiIEHHOMY HACTABHUYECTBY?

6. KakoB Ha pjaHHBIH MOMEHT, Ha Bam B3msAn, ypoBeHb
npodeccuoHan3ma craxepa?

7. Kakoli U3 acmeKkTOB ajanTaiuM, Ha Bamr B3risaa, sABiseTcs
HanOoyiee  BaXHBIM  JUIS  CTaXepa TMpU  MPOXOKICHUHU
HactaBHuuecTBa? PaccraBbTe Oaiuibl oT 1 10 5 s Kaxkaoro us
napameTpoB:

— OOMOIIIb HpHU BXOXICHUHU B KOJUICKTHUB, 3HAKOMCTBO C
IMPUHATBIMU IIPpaBUJIAMU MMOBCACHMA

— OCBOCHHUC IMMPAKTUYCCKUX HABBIKOB pa6OTLI;
— U3Y4YCHUC TCOPHH, BBISIBJICHUC HpO6GJ’IOB B 3HAHUAX,

— OCBOCHUC aJIMUHHUCTPATHBHLIX NPOUCAYP W HNPHUHATBIX ITPaBHII
JACJIOIMPOU3BOJACTBA

8. Kakoil u3 ucnonp3dyembix Bamu meronoB oOyueHus: Bel
cuntaere Hanbomee ¢ pexTuBHBIM? PacctaBpTe Oaimisl oT 1 10 5
JUISL KaXKI0T0 U3 METO/I0B:

— CaMOCTOATCIIBHOC  HU3YYCHHC CTAXXCpPOM  MaTCpUajioB U
BBITIOJTHCHHUEC 33.)13.HI/II\/'I, OTBCThI HAaCTaBHHWKA Ha BO3HHKAIOIIHEC
BOIIPOCHI 11O 3J'I€KTpOHHOﬁ 1o4Te,

—B OCHOBHOM CaMOCTOATCIIbHOC HN3YUCHUC CTaXXCPOM
MaTCpHaJIOB W BBINIOJIHCHUC SallaHI/II\/’I, OTB€Thl HaCTaBHHMKa Ha




BO3HHUKAIOIIIKE BOMPOCHI IO TeIe(OHY;

— JIMYHbIE KOHCYJIBTALMY B 3apaHee ONPECIICHHOE BpeMs;

—JIMYHBIC  KOHCYJbTAIlAM 10  Mepe  BO3HUKHOBEHHS
HEOOXOIMMOCTH;

— MOSTaNHBIA COBMECTHBIN pa300p MPaKTHUECKUX 3aJaHHM

Bamm mpemyiokeHuss O OpraHu3alluM — IIpoliecca HACTaBHUYECTBA — 00pa30BaTENbHOM
OpraHu3aluu:




[Tpunoxenne Ne 2
Kk [TonosxeHnio 0 HacTaBHUYECTBE,
yrBepxkaenHomy 10 staBapst 2018 r.

AHKeTa I cTaxepa
VBaxxaeMbIil negaror!

Dra aHKeTa HeOOXOAMMa JUISl TOTO, YTOOBI YIIYYIIIUTh B HAIlIeH OpraHU3aIMH aJalTallui0 HOBBIX
PaOOTHHKOB.

J1st 6BICTPOTO M JIETKOTO MOTPYXEeHUs B pabouwmii mporiecc Bam Obl1 HA3HAYCH HACTABHUK.
OTBeTbTe Ha BOIPOCHI, KaK CTpOMIIOCh Balie B3aumoeiicTBre ¢ HacTaBHUKOM. BpiGepute
HauOoJ1ee MOAXOAALIMI OTBET WK YKa)KUTE CBOM BapuaHT OTBETA.

1. Kak MoxeTe oxapakTepru30BaTh MEPHOJANIHOCTH OOIIEHUS ¢ HACTAaBHUKOM? OTMEThTE
MOAXOISIINI BApUAHT WIIM HATMIIUTE CBOM:

— KaXXJbIH JCHB;

— OJIUH pa3 B HEJIEIIO;

— 2-3 paza B MecHII;

— BOOOIIIE HE BCTPEUAIUCh.

2. Kakoe Bpems B cpeqiHeM B Heneno y Bac yxonuso Ha o01ieHne ¢ HaCTaBHUKOM?
—3,5-2,5 yaca B HELETIO;

—2-1,5 yaca B HenelO;

— rojJaca B HEJIEII0;

3. Kak CTPOHIIOCH Bame O6IJ.[CHI/IC C HACTAaBHUKOM? OI_[CHI/ITe B IIPOLCHTHOM COOTHOLICHHH,
Koraa Br1 Ob111 HHUIUATOPOM O6III€HI/I$I 1 KOorjga oH, 110 CXEM¢E «BbI — HaCTaBHHUKY.

— 30-70 mpo1eHTOB,;
— 60—40 mporeHToB,;
— 70-30 mpo1ieHTOB,;
— 80—20 mporieHTOB.
4. Beerna i HacCTaBHUK MOT JIaTh OTBETHI Ha Bamu Borpoch?

— J1a, BCET/a;
— HET, He BCErJa,
— HET, HUKOTJa.

5. JlaBan mu Bam HacTaBHUK 0OpaTHYIO CBSI3b IO pe3yibTaTaM paboThbl, TOBOPUII O TOM, 4TO BbI
JiesaeTe NpaBUIbHO, HEMPABUIBHO, YTO MOKHO YITYYIIUTh?

— J1a, KaKABIH pa3 Mocjie OKOHYAHUs 3aJaHus;
— J1a, pa3 B HEJIEIO BHE 3aBUCHMOCTH OT OKOHYAHMUS 3aJaHUs TIOIBOIUIT UTOT;
— Ja, pa3 B MeCsIII;

— HET.



